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This policy shall be included in the Academic Handbook and published on the School’s website. 
 
Statement of Policy and Definitions: 
 
In accordance with guidelines established by the Department of Education and the American Bar 
Association, the School of Law defines a “credit hour” to require at least 45 hours of 
instructional time over the course of a 15-week semester.  A three-hour course therefore requires 
at least 135 hours of instructional time during the semester and a two-hour course requires at 
least 90 hours of instructional time during the semester.  For the purposes of this requirement, 
however, an “hour” of class time means 50 minutes of clock time. “Class time” means a period 
of time in which the student is receiving direct faculty instruction.   
 
“Outside work” includes reading, completing class assignments and assessments, reviewing class 
material, looking up material in other sources, briefing cases, synthesizing class notes, engaging 
in group discussion of assigned material, studying for assessments, researching and writing 
papers and other assignments, writing reflections (e.g. journals), and taking exams or other 
assessments (e.g., quizzes, other formative assessments, and final exams).  Academic work 
related to simulations, field placements, clinics, and co-curricular activities counts as outside 
work. 
 
“Instructional time” means class time and outside work.   
 
Methods of Compliance: 
 
Each instructor must ensure that the work assigned in each of his or her courses satisfies the 
requirement of 45 hours of instructional time per semester.  The instructor must calculate the 
amount of time the class will actually meet, and must assign sufficient outside work to satisfy the 
credit hour policy.  The instructor should use his or her own judgment in determining the amount 
of time a typical student would spend on an assignment.  All the assignments for the semester 
must be described in sufficient detail, by the end of the semester, to determine the amount of 
outside work actually assigned. 
 
A typical distribution of the required hours of work for one credit-hour is (a) one 50-minute class 
session per week over a 14-week semester, (b) a one-hour exam, and (c) at least 28 hours of 
outside work over the course of the semester.  For example, a three-hour course normally meets 
for 3 “hours” per week for 14 weeks and requires a 3-hour long examination, and should 
therefore require at least 6 hours of outside work per week for the 15-week semester (although 
outside work need not be spread evenly across each week of the semester).  A class which does 
not have a final exam or which meets for fewer than 14 weeks must assign correspondingly more 
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outside work or spend more time in class.  Classes which do not meet must be made up by make-
up class time or by assigning additional outside work. 
   
The following are examples of how the credit-hour requirements might be met.  In each case the 
word “hour” has the meaning described above.  “Required” hours refers to the minimum number 
of instructional hours required by the ABA Standard.  Many classes will require more work.  The 
following are intended to be illustrative.  Deviations are permitted in every category, as long as 
the total work assigned complies with the general policy stated above. 
 

Typical Three-Hour Doctrinal Course: 
135 hours required 
Class meets 150 minutes per week for 14 weeks = 42 “hours” class time 
Final Exam (180 minutes) = 3 hours 
Each student must complete at least 90 hours of outside work over the course of the 
semester 
 
Three-Hour Legal Research and Writing Class: 
135 hours required 
Class meets 150 minutes per week for 10 weeks = 30 “hours” class time 
Each student must complete at least 105 hours of outside work over the course of the 
semester 
 
One-Credit “Pre-mester” Course: 
45 hours required 
Class meets 180 minutes per day for 5 days = 18 “hours” class time 
Final Exam (180 minutes) = 3 hours 
Each student must complete at least 24 hours of outside work over the course of the week 
 
Two-Hour Externship: 
90 hours required 
Class meets 100 minutes per week for 14 weeks = 28 “hours” class time  
Each student must log at least 62 hours of outside work over the course of the semester  
  
Four-Hour Clinic: 
180 hours required 
Class meets approximately 200 minutes per week for 14 weeks = 56 “hours” class time 
Each student must log at least 124 hours of outside work over the course of the semester  

 
Documentation: 
 
Each instructor must determine how to allocate course time.  The instructor must submit a final 
syllabus for each course showing the number of actual classroom hours and the outside work 
assigned.  In lieu of a final syllabus, the instructor may submit a Faculty Credit Hour Report for 
each course taught.  (A form of Faculty Credit Hour Report form is attached to this Policy.)  New 
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Course Proposals must include preliminary estimates of the work required.  (A revised New 
Course Proposal Form is attached to this Policy.)   
 
Record-Keeping: 
 
The Associate Dean’s office shall retain the following information and review it regularly (as 
appropriate) for compliance with this policy: 
 
 New Course Proposals 
 Syllabi or Faculty Credit Hour Reports 
 Student reports generated at the request of the Associate Dean 
 Workload estimates from Course Evaluations 
 Additional studies performed by the Associate Dean’s Office 
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Appendix A 

OKLAHOMA CITY UNIVERSITY SCHOOL OF LAW 
 

Faculty Credit Hour Report 
 

Name of Course, Section, and Semester: 
Name of Instructor 

I.  Class Time 
 

Actual number of class meetings over the semester (taking canceled classes into account): 
 
Actual duration of class meetings: 
 
Did the class have an in-class final exam? 
 If so, how long was it? 

 
II. Assigned Outside Academic Work  

 
1. Reading and Class Preparation: 

 a.  Pages of reading (number) 
 b.  Expected class preparation other than reading (describe) 

2. Written assignments (list) 
3. Research projects (list) 
4. Papers or other work product (including journals and documents) (list) 
5. Time engaged in simulated or real law practice (indicate whether based on student 

timesheets) 
6. Activities after classes ended (e.g., studying for final) (describe) 

 
Note: If your students prepare timesheets or keep other records of their time, please submit 
copies to the Associate Dean for Academic Affairs. 
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Appendix B 

NEW COURSE PROPOSAL 

Oklahoma City University School of Law 
 
To the instructor of the proposed course:  Please prepare a memorandum addressed to the 
School of Law’s Committee on Curriculum and Academic Standards covering the matters listed 
below. 
 
I. Course Title  
 
 
II. Your Name  
 

(If you are a member of the adjunct faculty, the committee encourages you to find a 
cosponsor for the course from the full-time faculty.) 

 
 
III. The Manner in Which This Course Relates to Your Scholarship 
 

(Only tenured and tenure-track faculty need to complete this section.) 
 

 
IV. Proposed Catalogue Description 
 

(The course description should take the following form:  The first “sentence” is actually a 
descriptive clause, such as “A study of ....” or “An introduction to....”, which usually 
concludes with a list of topics covered.  Additional sentences may be added to provide 
further information about the course.  An example follows:) 

 
An introduction to the law governing dogs, including relevant doctrines from torts and 
property, search and seizure, governmental tort claims and sovereign immunity, medical 
ethics, and the Endangered Species Act.  The course will also consider the legal 
implications of recent developments in evolutionary biology, anthropology, and the 
Internet. 

 
V. Course Outline and Workload (significant detail is expected)  
 

This section should be include the likely assignments for the class, including the work to 
be assigned and the estimated time for the students to complete that work.  See the 
Faculty Credit Hour Report form for more information. 
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VI. Probable Course Materials 
  
 
VII. Anticipated Library Needs 
 
 
VIII. Method of Instruction 
 
 
IX. Methods for Evaluating Students’ Performance 
 

(The school recommends that most courses include formative assessments, either graded 
or ungraded.) 

 
X. Recommended Credit 
 

(Courses are scheduled in one-, two-, three- and four-hour formats.  An instructor may 
also propose a choice of formats (i.e., “two or three hours”).  Note that the number of 
credit-hours allocated to the course must correspond to the estimated workload included 
in part V.) 

 
XI. Prerequisites, If Any 
 
 
XII. Value of the Course to Students (To Whom Should This Course Appeal?) 
 
 
 


